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e Learning the "Himple presentation strategies

Outlining -your content, Building a basic presehtation from the outline
e Using Graphs, Word Art

¢« Adding motion, sound and animation

s Designing Looks and Templates

e Adding Special effects

« Preparing / Rehearsing your presentation

Hosting your presentation on the Internet and customizing PowerPoint
¢ Creating simple Flash presentations’
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" Course Details

01. Name of Training Programme — Training on Add Power to PowerPoint
Presentations

02. Duration- 29" Sep to 1* Oct 2011

03. Objectives-
At the end of the course, participants will be able to-

create simple presentation

outline your content and building a basic presentation from the outline
use Graphs, Word Art

add motion, sound and animation

design looks and Templates

format your presentation

add special effects

deliver your presentation

host your presentation on the Internet and customizing PowerPoint -
create simple Flash presentations

04. Profile of Participants-

Any Class I/ Class II officer from your department who will find this training
useful Maximum 2)

05. Course fee - N.A.

06. Course Schedule

Last date of receiving nominations: 22™ August 2011
Method of sending nominations: Competent authority may send nomination
either by
o Post or Fax :
o E-mail on ciryashada@rediffmail.com or ujwala.udgaonkar @ gmail.com
Last date of receiving confirmation from YASHADA: 17" Sep 2011. If any
confirmation is not received by 17™ Sep 2011, kindly obtain the same by fax,
phone or e-mail, latest by 26™ Sep 2011 from Smt. Ujwala Udgaonkar, Course
Director. : '
Venue: CIT, Computer Center, YASHADA
Date of Report: The officers should join this training latest by 09.00 am on 29"

Sep 2011, only after obtaining confirmation from YASHADA either by phone or
by E-mail. :



YASHWANTRAO CHAVAN ACADEMY OF DEVELOPMENT ADMINISTRATION

Return Following Memo to YASHADA upto 22"‘]Au2.ust 2011

Confirmation Memo

With reference to your letter dated 707 uly 2011, we wish to communicate that
(please select appropriate option below)

[0 Following officer / employee will be attending the Add Power to PowerPoint
Presentations on 29" Sep to 1% Oct 2011 at YASHADA Pune.
OR

[0 We regret to communicate that we will not be in position to nominate any body.

My Contact details are as under.

r
.J Name Mailing Address Designation Mobile
)
Telephone
(Office) Fax
Pin Code e-mail
Name Mailing Address Designation Mobile
Telephone
(Office) Fax
Pin Code ‘ e-mail
, Signature
)
~ Name
Date / /2011 Designation of
Nominating Authority
To, _
Smt Ujwala Udgaonkar e-mail ujwala.udgaonkar @gmail.com
Course Director office tel- 020 25608277
Center for Information Technology fax — 25608100
YASHADA
Raj Bhavan Campus, Baner Road , . '
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